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Form updated 6-19-12 

Enter Lockup Date:

Enter Date of Request:

Visitors Requesting Admission to Lockup 
 (excludes NASS staff already serving on the Board)

Name Email Address Telephone Affiliation
NASS Staff
Sample NASS-name xxxxxx@nass.usda.gov 608.224.4848 XX FO, Div/Branch, etc

Non-NASS Visitors
Sample Visitor-name xxxxxx@sample.com 123.456.7890 Farmer, Organization, Agency, etc

Seating is reserved on a first-come, first-served basis. 
Arrival time for visitors is 7:15 am for crop reports, and 1:30 pm for livestock reports. 
Call ahead to check seating availability. Seats can be reserved without detailed information below by calling 
202.690.8141. However, visitor information below is still needed at least a week before the event. 
The briefing room has 50 chairs: 40 for non-NASS visitors and 10 reserved for NASS/WAOB staff. 
The Board Analysis & Training room has 20 seats, but non-USDA visitors will want to be in the Briefing room with 
the Secretary. 
July & August Crop Report reservations are limited to 12 per group. Larger groups need approval from the ASB 
Director or Deputy Director. 
Submit this completed form to ASB at least a week before the Lockup date. This information is needed to 
communicate directly with visitors, inform security, and create lockup passes. When finished, click Submit by Email 
at the bottom of this form. Follow the on-screen prompts to create an attachment which must then be sent to the 
ASB emailbox at: HQDAPP@nass.usda.gov 
Members of the news media should call 202.690.8141 directly to make arrangements to attend.

Visitor Request Form 
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Enter Lockup Date:
Enter Date of Request:
Visitors Requesting Admission to Lockup
 (excludes NASS staff already serving on the Board)
Name
Email Address
Telephone
Affiliation
NASS Staff
Sample NASS-name
xxxxxx@nass.usda.gov
608.224.4848
XX FO, Div/Branch, etc
Non-NASS Visitors
Sample Visitor-name
xxxxxx@sample.com
123.456.7890
Farmer, Organization, Agency, etc
Seating is reserved on a first-come, first-served basis.
Arrival time for visitors is 7:15 am for crop reports, and 1:30 pm for livestock reports.
Call ahead to check seating availability. Seats can be reserved without detailed information below by calling 202.690.8141. However, visitor information below is still needed at least a week before the event.
The briefing room has 50 chairs: 40 for non-NASS visitors and 10 reserved for NASS/WAOB staff.
The Board Analysis & Training room has 20 seats, but non-USDA visitors will want to be in the Briefing room with the Secretary.
July & August Crop Report reservations are limited to 12 per group. Larger groups need approval from the ASB Director or Deputy Director.
Submit this completed form to ASB at least a week before the Lockup date. This information is needed to communicate directly with visitors, inform security, and create lockup passes. When finished, click Submit by Email at the bottom of this form. Follow the on-screen prompts to create an attachment which must then be sent to the ASB emailbox at: HQDAPP@nass.usda.gov
Members of the news media should call 202.690.8141 directly to make arrangements to attend.
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